[bookmark: _Toc239346899]Instructions to CABs and assessment teams
This template details the information required from Conformity Assessment Bodies (CABs) when creating a surveillance report or expedited audit report. Where differences exist between a surveillance report and an expedited audit report, this is noted.
If any discrepancies are noted between this template and the MSC Fisheries Standard, CABs and teams shall use the wording of the MSC Fisheries Standard.
Please complete all unshaded fields in tables. For all notes and guidance indicated in italics, please delete and replace with your specific information where relevant e.g. the ‘Instructions to CABs and assessment teams’’ section.
If an interpretation is used, CABs shall cite it in the relevant section of the report and include a hyperlink to the interpretation. 

Corporate branding:
This template may be formatted to comply with the Conformity Assessment Body (CAB) corporate identity. The CAB shall ensure that content and structure follow the template.
Examples of appropriate amendments are:
· A title page with the company logo;
· A company header and footer used throughout the report;
· Replacement of font styles;
· Inclusion of contact details for the assessment team members in relation to consultation
· Deletion of any sections that are not applicable;
· Deletion of introductory text or instructions; and,
· Addition of subheadings to improve clarity and readability.
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Marine Stewardship Council fisheries assessments
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	Surveillance Report/Expedited Audit Report

	Audit
	First / Second / Third / Fourth Surveillance / Expedited Audit

	Audit Type
	Onsite/Offsite/Hybrid/Review of Information

	Date of Publication
	


	
	Conformity Assessment Body (CAB)
	

	Fishery client
	



	Applicable Scheme Documents
	Version No.

	MSC Fisheries Certification Process
	Version 3.1

	MSC Fisheries Standard
	Version 3.1

	Assessment tree
	Default / Enhanced Bivalve / Salmon / Introduced species / Modified

	MSC General Certification Requirements
	Version 2.7


Details about the assessment team can be found in the Fisheries Surveillance OKAnnouncement [insert link here]
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	☐	☐	☐	☐	☐	☐


	Report Authors
	



	Report Version
	Description of Amendment

	1
	Default V1.  For use if multiple versions of a report are submitted to the MSC.





Audit outcome at a glance

Add to this summary all open conditions in the fishery (as of the audit announcement) and the outcomes of their progress evaluations as part of this audit. Include any conditions on suspended UoAs which have not been closed. If there are no conditions for any UoAs, indicate this in the first row of the table; do not delete the table. Delete this text.
Table 1 Open Conditions Summary
	Unit of Assessment
	Condition number
	SI(s)
	Condition summary
	Progress Evaluation

	
	
	e.g. 2.1.2a
	e.g. species X bycatch management
	Choose from:
New
Milestone(s) met
Milestone(s) not met
Closed
Overdue (UoA suspended)

	
	
	
	
	Colour cells in this column:
Green when milestone met or condition new or closed
Red when milestone not met or condition overdue

	Add rows as needed
	
	
	
	




Add to this summary table any PIs which were rescored as part of the audit (even if only the rationale changed, and the score did not change) and the outcomes of the rescoring. If no rescoring was done for any UoAs, indicate this in the first row of the table; do not delete the table. Delete this text.
Table 2 Scoring Changes Summary
	Unit of Assessment
	PI rescored
	Brief Reason for Change
	Score before audit
	Score after audit

	Add rows as needed
	
	
	
	Colour cells in this column to match the MSC Scoring Worksheet:
Red when <60
Yellow when 60-79
Green when ≥80




Add to this summary table any UoCs for which the traceability determination changed as a result of the audit. If no traceability determinations changed for any UoCs, indicate this in the first row of the table; do not delete the table. Delete this text.
Table 3 Traceability Changes Summary
	Unit of Certification
	Brief Reason for Change
	Traceability determination before audit
	Traceability determination after audit

	
	
	Choose from:
Product eligible
Product ineligible
	Choose from:
Product eligible
Product ineligible

	
	
	
	Colour cells in this column:
Green when product eligible
Red when product ineligible

	Add rows as needed
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Terms and Abbreviations

View the MSC-MSCI Vocabulary. Insert an optional glossary or list of abbreviations used. Note that any terms defined here shall not contradict terms used in the MSC-MSCI Vocabulary.



Audit plan and process
Units of Assessment
Complete this table to include every UoA audited at this surveillance, including any UoAs suspended or reinstated as a result of the audit.
Table 4. Units of Assessment.
	UoA No.
	UoA Name
	Target Stock
	Type(s) of fishing gears, and vessels if relevant
	Jurisdiction(s)
	Fishing fleet, vessel groups, or individual operators

	1
	Name for the UoA used in this audit. e.g. South Pacific Albacore Longline
	Per FCP vX.X 7.5.5a
	Per FCP vX.X 7.5.5b
	Per FCP vX.X 7.5.5c
	Per FCP vX.X 7.5.5d

	2
	
	
	
	
	

	3
	Add more rows as needed
	
	
	
	



Audit meetings and activities
First, briefly describe the justification for choosing an onsite or offsite surveillance audit per FCP vX.X A.B.C.
Next, in the table below, provide a summary of meetings held and any other activities conducted as part of the surveillance audit. Include any harmonisation meetings held since the last audit or assessment which relate to outcomes reported in this audit.
Table 5. Audit meetings and activities.
	Date
	Time
	Location
	Participants
	Meeting topics or activities conducted

	
	
	
	
	

	
	
	
	
	



· 
2
Written and verbal input received
Use the MSC Template for Stakeholder Input to include any written or verbal input received during the audit below. Include inputs to overlapping UoAs which were considered via harmonisation. For verbal input, provide a summary of key points raised by the stakeholder. When copying and pasting from the Stakeholder Input template, use the “5 – For Word” tab.
Table 6. Stakeholder input into the audit.
	Performance Indicator Number
	Input summary
	Stakeholder Input Relates To
	Input detail
	Evidence or references
	CAB Response to Stakeholder

	e.g. 2.3.1 : Habitats outcome status
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 




Changes in the fishery
In this section, provide a brief narrative to report changes in the fishery as required by the FCP. The narrative may be structured with the headings below, or in any alternative structure as long as these FCP reporting requirements are addressed. If there are no changes to report in some of these categories, do not just omit those categories; instead, simply state that there is no change for the categories.
Geographic area of UoA operation
Per FCP X.X.
Scientific information, including stock assessments
Per FCP X.X.
Regulations
Per FCP X.X.
Management systems
Per FCP X.X.
Personnel changes in science, management, or industry
Per FCP X.X.
Traceability
Per FCP X.X.
CAB shall Actively seek the views of the client on any developments or changes Any changes within the UoA that affect traceability and the ability to segregate MSC from non-MSC products.
Table 4: Changes affecting traceability and segregation
	Are there any developments or changes within the fishery that affect traceability and the ability to segregate MSC from non-MSC products?

	YES/NO (delete as applicable). 
Changes that affect traceability and the ability to segregate MSC from non-MSC product may be:
· To the systems or tools used for traceability, and/or
· Changes to the Unit of Certification/s. 
If yes, complete the following sections 4.4.1 - 4.4.3.
If no, sections 4.4.1 - 4.4.3 can be removed.
Reference(s): FCP 2.3 7.29.15.a.iv



Table 5: Traceability verification
	Detail the traceability verification conducted to confirm that the fishery client’s tracking and tracing systems ensure that all fish and fish products identified and sold as certified originate from the certified UoC. 
Assessors shall select a sample of fish or fish products for record verification exercises that is sufficient to:
· Address the areas of highest traceability risk. 
· Verify the implementation and effectiveness of traceability risk mitigation measures. 
· Provide confidence that the traceability system is effective for all species within the potential certification scope. 
· Reflect the range of parties involved in handling certified product (e.g. traders, processors and subcontractors), the species within scope, and the different traceability responsibilities across the supply chain.

	


Harmonisation of overlapping fisheries
Per FCP X.X.
Inseparable species
Per FCP X.X.

Use the table below to document how the team considered any new or updated information at the audit and decided whether the information warranted any rescoring. This may be done in narrative form rather than the table if preferred.
Table 7. Consideration of new/updated information, and implications for the outcomes of the audit.
	New information reference
	Relevant PI(s)
	Determination of whether rescoring is needed

	May be a citation from the references section (e.g. Smith 2026) or a reference to information provided in a specified section of the report (e.g. 2.4.1 Geographical area).
	PIs to which the information may be relevant, if any.
	Brief justification of whether there is a need to rescore relevant PIs, based on whether information for scoring has changed, consistent with FCP XX.

	
	
	



Audit outcomes
Rescored PIs including rationales
If no PIs were rescored, state that in this section. Otherwise, for any PIs which were rescored as part of this surveillance audit, include the full scoring rationale table from the MSC Full Assessment Reporting Template. PI 1.1.1 below is given as an example (delete it and/or use other PI tables if needed). Present only the new rationale resulting from rescoring; do not present a separate table to show the old rationale. If no PIs were rescored, do not delete this entire section; simply state that no PIs were rescored instead.
Table 8. Rescoring of PI 1.1.1.
	PI 1.1.1
	The stock is at a level that maintains high productivity and has a low probability of recruitment overfishing

	a
	Stock status relative to recruitment impairment

	Guidepost
	SG 60 - It is likely that the stock is above the point of recruitment impairment (PRI).
	SG 80 - It is highly likely that the stock is above the PRI.
	SG 100 - There is a high degree of certainty that the stock is above the PRI.

	UoA
	Guidepost Met?
	Guidepost Met?
	Guidepost Met?

	UoA Number(s) or “All”
	Yes/No
	Yes/No
	Yes/No

	Add or remove rows as needed
	Yes/No
	Yes/No
	Yes/No



SI 1.1.1a rationale here

	b
	Stock status in relation to achievement of maximum sustainable yield (MSY)

	Guidepost
	SG 60 – N/A
	SG 80 - The stock is at or fluctuating around a level consistent with MSY.
	SG 100 - There is a high degree of certainty that the stock has been fluctuating around a level consistent with MSY or has been above this level over recent years.

	UoA
	
	Guidepost Met?
	Guidepost Met?

	UoA Number(s) or “All”
	
	Yes/No
	Yes/No

	Add or remove rows as needed
	
	Yes/No
	Yes/No



SI 1.1.1b rationale here

	PI 1.1.1
	UoA
	PI 1.1.1A Score
	Condition Number (if relevant)

	
	UoA Number(s) or “All”
	
	

	
	UoA Number(s) or “All”
	
	





Summary of scores
Update the MSC Scoring Worksheet as needed to reflect the latest scores, accounting for any rescoring of PIs since the last full assessment (including at this audit). Then, copy and paste the PI and Principle score summary tables from the worksheet here, in place of the blank tables which are included as examples below.
Table 9. Updated PI scores following this audit.
	Performance Indicator scores
	UoA1 name
	UoA2
	UoA3
	UoA4
	UoA5
	UoA6
	UoA7
	UoA8
	UoA9
	UoA10

	1.1.1
	Stock status
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.1.2
	Stock rebuilding
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Harvest strategy
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.2
	Harvest control rules & tools
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.3
	Information & monitoring
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.4
	Assessment of stock status
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1.1
	Outcome (fish & invertebrates)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1.2
	Management (fish & invertebrates)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1.3
	Information (fish & invertebrates)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.2.1
	Outcome (birds, mammals, reptiles, amphibians)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.2.2
	Management (birds, mammals, reptiles, amphibians)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.2.3
	Information (birds, mammals, reptiles, amphibians)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.3.1
	Outcome (habitats)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.3.2
	Management (habitats)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.3.3
	Information (habitats)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.4.1
	Outcome (ecosystem)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.4.2
	Management (ecosystem)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.4.3
	Information (ecosystem)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Legal &/or customary framework
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.2
	Consultation, roles & responsibilities
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.3
	Long term objectives
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.2.1
	Fishery specific objectives 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.2.2
	Decision making processes
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.2.3
	Compliance & enforcement
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.2.4
	Monitoring & management performance evaluation
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 



Table 10. Updated Principle scores following this audit.
	Principle scores
	UoA1 name
	UoA2
	UoA3
	UoA4
	UoA5
	UoA6
	UoA7
	UoA8
	UoA9
	UoA10

	1
	Sustainable target fish stocks
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA

	2
	Environmental impact of fishing
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA

	3
	Effective management
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA




Conditions
For each open condition (as of the announcement of this surveillance audit), copy and paste the tables for the condition definition and the relevant year of the condition (i.e., the year with the verification milestone being audited at this surveillance) from the prior audit/assessment report. Paste these tables in place of the blank ones which are included as examples below. Fill in the progress evaluation for the verification milestone due at this surveillance audit, per FCP vX.X 7.28.15. If there are any changes to the Client Action Plan, additionally copy/paste the tables for the remaining years of the condition as needed and follow FCP vX.X 7.28.16-7.28.18 to update the Client Action Plan for those years.
Table 11. Condition [insert condition number].
	Condition Definition

	Condition Number
	
	Applicable UoA Number(s) or All
	
	Year Set
	yyyy

	PI / SI number
	
	Scoring Elements
	
	Condition Deadline
	yyyy

	To be completed if relevant (or delete)
	Exceptional Circumstances?
	Y/N
	Rationale

	
	Carried-over from previous assessment?
	Y/N
	Rationale

	
	Related to previous condition
	Y/N
	Explanation including previous Condition Number

	Condition Description

	

	Scoring Rationale (or applicable section from rationale)

	



	Score
	



	Year One
	Client Action Plan
	Action
	Provided by Client 


	
	
	Responsible
	Responsible role (Not Name) or entity

	
	
	Output
	Proposed evidence of progress

	
	CAB Verification
	Other entity resources and responsibilities
	FCP v3.1 7.19.8.d & e

	
	
	Verification Milestone
	Set by CAB in response to Client Action Plan

	
	CAB Progress Check
	Progress Summary
	To be completed at Surveillance Audit

	
	
	Milestone Met/ Not Met
	Met/Note Met To be completed at Surveillance Audit



Harmonisation
For each outcome subject to harmonisation, record its status and details in the table below.
Table 12. Harmonised outcomes.
	Outcome
	Overlapping UoAs
	Harmonisation status
	Provisional month of next harmonisation
	Justification of Exceptional Circumstances

	SI, condition, or categorisation (FCP XX)
	List the other fisheries and their UoAs to which the harmonised outcome applies
	Harmonised (if harmonisation not triggered) or Pending (if triggered; FCP XX)
	If pending, per FCP XX
	If applicable (FCP XX)

	
	
	
	
	

	
	
	
	
	



Traceability
Record the outcomes of traceability auditing/verification activities in the table below.
Table 13. Traceability verification.
	Changes to traceability?
	YES/NO (delete as applicable). 

Changes that affect traceability and the ability to segregate MSC from non-MSC product may be:
· To the systems or tools used for traceability, and/or
· Changes to the Unit of Certification/s. 

If yes, make the applicable changes in the traceability section in the Appendix of this report.

	Traceability verification
	Detail the traceability verification conducted to confirm that the fishery client’s tracking and tracing systems ensure that all fish and fish products identified and sold as certified originate from the certified UoC.
Select a sample of fish or fish products for record verification exercises that is sufficient to:
· Address the areas of highest traceability risk. 
· Verify the implementation and effectiveness of traceability risk mitigation measures. 
· Provide confidence that the traceability system is effective for all species within the potential certification scope. 
· Reflect the range of parties involved in handling certified product (e.g. traders, processors and subcontractors), the species within scope, and the different traceability responsibilities across the supply chain.

	Traceability determination
	Following the results of the verification above, state whether or not products from the UoC are eligible to enter further certified chains of custody.





References (Bibliography)

List all references here, including hyperlinks to publicly-available documents. The reference section may be copied from the full assessment report or prior surveillance and updated to reflect new or changed information, even if not all references are cited in text in this surveillance report, to make collating of the latest information easier for the next full assessment. In any case, ensure that citations in text match the references as listed in this section.


Template information and copyright

The Marine Stewardship Council’s ‘MSC Surveillance Reporting Template v2.2’ and its content is copyright of “Marine Stewardship Council” - © “Marine Stewardship Council” 2022. All rights reserved.
Delete the table below:
Table 14: Template version control
	Version
	Date of publication
	Description of amendment

	1.0
	08 October 2014
	Date of issue

	2.0
	17 December 2018
	Release alongside Fisheries Certification Process v2.1

	2.01
	28 March 2019
	Minor document change for usability

	2.1
	25 March 2020
	Minor document change for usability

	2.2
	26 October 2022
	Release alongside Fisheries Certification Process v2.3



A controlled document list of MSC program documents is available on the MSC website (https://www.msc.org/for-business/certification-bodies/supporting-documents).
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